
EXPERIENCE YOUR AMERICA 

Summer Employment Opportunities 
with the National Park Service 

In 1884, Theodore Roosevelt selected the north shore of Long Island to build a Victorian-
styled house.  Within 20 years, his home at Sagamore Hill, near Oyster Bay, was the 
nation’s first “Summer White House” from 1902 to 1908.  Sagamore Hill reflects 
Roosevelt’s tremendous sense of family -  six children -  and his varied, sometimes 
contradictory interests:  sports, hunting, conservation, writing, reading, the arts,  and 
farming. 
 
Long a leading Long Island attraction, Sagamore Hill draws visitors from the region and 
around the world. 70,000 people visit each year,  many on weekends in the fall and spring.  
 
If you thought National Parks were geysers or canyons in the West, you are half right. The 
National Park Service administers 385 sites that preserve natural wonders and important 
places in this nation’s history.  If you like working with the public and like  a chance to see 
what the National Park Service is about, read further…. 

About Sagamore Hill 
This national historic site was established in 1962 to 
preserve and commemorate the role of President 
Theodore Roosevelt in American history through the 
preservation of hi s home, Sagamore Hill.  
 
The 83-acre site is composed of Roosevelt’s home, 
outbuildings related to his farm, a visitor center and 
bookstore and the Theodore Roosevelt Museum at 
Old Orchard.  
 
Location 
About 3 miles east of Oyster Bay, New York,  north of 
and accessible from Northern State Parkway or the 
Long Island Expressway I-495, then New York State 
Routes 106 and 25A.  
 
The Position 
Park Guide GS-090-04 
 
Work Schedule: 8:45 am to 5:15 pm, five days/week 
working weekends and holidays 
 
Compensation: $11.26/hour paid biweekly, paid 
through Direct Deposit to your financial institution. 
 
Duties 
Park Guides prepare and provide tours of Theodore 
Roosevelt’s home and surrounding grounds,  staff the 
park visitor center. They orient visitors to the site,  
respond to phone calls asking for information and 
directions to the site, staff a busy and hectic 
information desk, operate a sales outlet for a 
bookstore and sell tour tickets for the Roosevelt 
home. 
 
 
 

Qualifications 
Ability to work independently. Possess effective 
communication skills, an enthusiasm for working with 
people. Have skill and ability research and prepare a 
guided tour or talk from available resources. Ability to 
operate a cash register and conduct retail sales. 
Applicants must be 18 years of age and US citizenship 
is required. 
 
Uniforms 
Selected candidates will be required to wear the 
official National Park Service uniform as a condition 
of employment. A uniform allowance partially offsets 
the cost of uniform components.  
 
How to Apply 
Specific information on the position is on the back 
page of this flyer. Interested candidates should submit 
an up-to-date resume or a federal job application form 
(OF-612). Information form on how to prepare a 
resume for federal employment (OF-510) can be found 
at:   WWW.USAJOBS.OPM.GOV  

 
Selections are to be made after April 15. Please submit 
resumes or application forms to: 
 
Personnel Officer 
National Park Service 
20 Sagamore Hill Road 
Oyster Bay NY 11771-1807 
 
(516) 922-4788 or 4271 ext 12 
 
For information about Sagamore Hill visit: 
WWW.NPS.GOV/SAHI 

The Rest of the Story... 

 

Sagamore Hill 
National Park Service 
U.S. Department of the Interior 
 
Home of Theodore  Roosevelt 
Sagamore Hill National Historic Site 



United States Department of the Interior 
National Park Service 
Sagamore Hill National Historic Site 
20 Sagamore Hill Road 
Oyster Bay, New York 11771-1899 
 
 
RECRUITMENT BULLETIN: R.B. #SAHI-C-01 
 
OPENING DATE: 03-18-2002  
CLOSING DATE: 04-05-2002 
 
AREA OF CONSIDERATION: Any qualified United States 
citizens within the local  
commuting area.  
 
All applicants will receive consideration without regard to race, 
religion, creed, national origin, political affiliation, sex, age, 
color, disability or any non-merit factor. 
 
POSITION, TITLE, SERIES, AND GRADE:  
Seasonal Park Guide 
GS-090-04 ($23,417 per annum/11.26 per hour) 
 
LOCATION:  
Sagamore Hill National Historic Site 
20 Sagamore Hill Road 
Oyster Bay, NY 11771 
 
PLEASE NOTE:  
This is a temporary position not to exceed 1039 hours per year. 
The entire length of the appointment is not guaranteed. 
Incumbents are required to work weekends and holidays. 
Incumbents must wear the National Park Service Uniform. 
 
DESCRIPTION OF DUTIES: 
 
Conducts interpretive tours of a historic house museum and 
walking tours of the park grounds. Presents programs for varied 
audiences of differing ages and backgrounds. Responsible for the 
safety of visitors and employees through identification, reporting 
and correcting of safety hazards when possible.  
Collects admission fees for tours of the Theodore Roosevelt 
home. Operates cash register, handles monies and maintains 
records for tour fees and retail sales for a small bookstore.  
Operates information desk and provides routine information 
about the site and services in the neighboring communities. 
Recognizes and reports violations of park regulations. Operates 
two-way radio equipment and performs routine first aid.  
Opens and closes facilities, ensuring that established security 
measures are carried out. Completes reports of accidents, lost 
and found property and visitation statistics.  
Duties involve prolonged standing and sitting, routine climbing 
of stairs in an non-air conditioned Victorian-style home. Other 
duties include walking tours on paved surfaces and nature trails. 
Park Guides assist handicapped visitors with entry to park 
structures. Other tasks and duties as assigned. 
 
QUALIFICATIONS: 
 
For GS-4, 1 year of general experience or 2 years of education 
above high school; or an equivalent combination of education 
and experience. General experience is progressively responsible 
work that indicates ability to acquire the particular knowledge 
and skills needed to perform the duties of this position. 
 
Applications will be rated on the following four knowledge, 
skills, abilities, and other characteristics, in accordance with 
Office of Personnel Management (OPM) Qualification Standards 
X-118C. 
 
KNOWLEDGE, SKILLS, ABILITIES, AND OTHER 
CHARACTERISTICS: 
 
1. Ability to communicate orally and in writing. 
2. Basic knowledge or understanding of American History during 
Theodore Roosevelt's lifetime (Civil War to World War I). 
3. Skill in researching and organizing facts and historic events 

into oral presentations, and guided walks or tours. 
4. Skill or ability to operate cash registers and conduct retail 
transactions. 
 
METHOD OF EVALUATING AND RANKING 
CANDIDATES: 
 
To receive full credit for your qualifications, provide detailed 
evidence of experience, training, education, awards, hobbies, 
self-development achievements, and any other aspects of your 
background as they relate to the knowledge, skills, abilities, and 
other characteristics requirements outlined above and show how 
and when they were used. The experience evidence must include 
clear, concise examples to show level of accomplishment and 
degree of responsibility. Your application and supplemental 
experience statement will be the basis for ranking on the above 
knowledge, skills, abilities, and other characteristics. 
 
NOTE: WHILE IT IS NOT REQUIRED THAT YOU 
RESPOND TO THE QUESTIONS IN THE SUPPLEMENTAL 
EXPERIENCE STATEMENT, IT WILL ASSIST US IN GIVING 
YOU FULL CREDIT FOR YOUR QUALIFICATIONS FOR 
THIS POSITION. IF ADDITIONAL SPACE IS REQUIRED 
FOR RESPONSES (LIMIT 1 PAGE PER KASOC) PLEASE 
ATTACH IT TO THE SUPPLEMENTAL EXPERIENCE 
STATEMENT INDICATING TO WHICH KASOC YOU ARE 
RESPONDING. 
 
ADDITIONAL REQUIREMENTS: 
 
Applicants must be United States citizen. 
 
HOW TO APPLY: 
 
Each applicant must submit one of the following: 
 
1. Optional Application for Federal Employment, Optional Form 
612, (OF-612). 
2. Resume or written application that contains the information 
specified in OPM Form 510. 
 
All forms may be obtained from the above address or by calling 
516-922-4271, extension 12. Applications should be mailed or 
delivered to Sagamore Hill National Historic Site, 20 Sagamore 
Hill Road, Oyster Bay, New York 11771, Attention: Personnel 
Office. If applications are hand carried, THEY MUST BE 
RECEIVED IN THE ADMINISTRATIVE OFFICE at Sagamore 
Hill no later than 4:30 PM on the closing date of the 
announcement. If mailed, applications must be postmarked no 
later than the closing date of the announcement, and received at 
Sagamore Hill no later than 3 business days after closing date. 
Notification of non-selection will not be made. Forms are also 
available at:  www.nps.gov/sahi/jobs. 
 
VETERANS PREFERENCE: Veterans are given preference in 
accordance with OPM regulations. If claiming veteran's 
preference, a copy of your military service discharge (DD-214) 
should accompany your application. 
 
PRIVACY ACT INFORMATION: 
 
The application you submit for this position contains 
information subject to the Privacy Act of 1974 (P.L. 93-579, 5 USC 
552a). We are required to provide you with information 
regarding our authority and purposes for collecting this data, the 
routine use which will be made of it and the effect, if any, of non 
disclosures. Any questions you may have regarding the Privacy 
Act regulations can be answered by calling (516) 922-4271, 
extension 12.  


